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Section II:  COVID-19 Prevention Program (CPP)
The Pasadena Unified School District has based this COVID-19 Prevention Program (CPP) for
use by employees based on on the Model COVID-19 Prevention Program (CPP) pursuant to
Emergency Temporary Standard Cal/OSHA set in place for COVID-19 (California Code of
Regulations (CCR), Title 8, section 3205(c)). We have created our own unique CPP with
guidance from Cal/OSHA, tailored to our workplaces as schools, district offices, and other types
of facilities. The CPP is also based on our own Injury & Illness Prevention Plan (IIPP), which is
being updated.

COVID-19, SARS, MERS, SWINE FLU, AVIAN FLU, AND OTHER PANDEMICS
PUSD recognizes that many viruses and other communicable diseases may impact the safety
and health of our employees. While we cannot predict what the next pandemic will be, we
have taken measures in a variety of our safety policies, training programs and the like to
address COVID-19 and pandemics generally. All employees should follow the protocols
outlined in our ATD; Bloodborne Pathogens; Respiratory Protection; Hazard Communication
and PPE safety programs. Regarding COVID-19, we have specific policies and procedures
which are outlined in our COVID-19 Safety Plan/Employee Handbook and CPP which should
be followed. All other provisions of our IIPP apply to pandemics as new and emerging threats
to safety and health develop.

(excerpted from draft PUSD IIPP 2021)

1. Identification, Evaluation, and Correction of COVID-19 Hazards
Risk Management is a key member of the District COVID-19 Compliance Team, working to:

● Conduct workplace-specific evaluations
● Evaluate employees’ potential workplace exposures to all persons at, or who may enter,

our workplace.
● Review applicable orders and general and industry-specific guidance from the State of

California, Cal/OSHA, and the local health department related to COVID-19 hazards
and prevention.

● Evaluates existing COVID-19 prevention controls in our workplace and the need for
different or additional controls.

● Conduct periodic inspections as needed to identify unhealthy conditions, work
practices, and work procedures related to COVID-19 and to ensure compliance with
our COVID-19 policies and procedures.
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The following are COVID-19 Prevention Plan templates for reference only, that will be tailored to
specific PUSD circumstances:

Appendix A: Identification of COVID-19 Hazards
Appendix B: COVID-19 Inspections

2. Control of COVID-19 Hazards
The following measures will be put into place to prevent unsafe or unhealthy workplace
conditions:

a) Required Use of Face Masks

Masks are one of the most effective and simplest safety mitigation layers to prevent in-school
transmission of COVID-19 infections and to support full time in-person instruction in K-12
schools. In accordance with California Department of Public Health K-12 Guidance for 2021-22
School Year and Los Angeles County Public Health requirements:

1. All students and employees will be required to wear a face mask indoors as directed by
the California Department of Public Health. Masks will be provided for students and
employees who need them. The CDC recommends that cloth masks are made of
multiple layers of tightly woven, breathable fabric and have a nose wire.

2. Alternative protective strategies may be adopted to accommodate students who are on
Individualized Education or 504 Plans and who cannot use or tolerate cloth face
coverings.

3. We will review the needs of students with documented disability and/or medical
contraindications to face masks on a case by case basis, with efforts made to not
stigmatize the student.

4. Employees with a documented medical contraindication to a face mask may be allowed
to wear a face shield with a cloth drape on the bottom tucked into the shirt as long as
their medical condition permits it. A drape that is form fitting under the chin is preferred.
Human Resources requires a doctor's note be on file for any employees with a mask
exemption.

5. If a student refuses to wear a face covering or alternative described above, standard
protocol will be to contact parent/caregiver to restate policy, provide student with a mask
from the site, and return to instruction. Continued refusal to follow requirements will
result in communication to parent/caregiver by central office (Student Supports) and
school site administration. See also revised Student Discipline Measures during
COVID-19 (revised 3.18.21) to be incorporated into Student/Parent Handbook and
posted on PUSD website here.

6. Employees will be offered a mask at no cost and a face shield if requested.
Unvaccinated employees will be provided with a respirator upon request.  Face shields
without a mask are not recommended by CDC. The evaluation of face shields is
ongoing, but effectiveness is unknown at this time. The mask is to be worn by the
employee at all times while on-site and in contact or likely to come into contact with
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others. Employees need not wear a mask or face covering when alone in a private office
or booth or a walled cubicle that is 6 feet or more from neighboring person.

7. A medical grade mask is provided to any employee who cares for sick children or who
has close contact with any child with a medical condition that precludes the child’s use of
a cloth face mask. See key terms on previous page.

8. Staff who supervise isolation spaces for individuals showing symptoms will also be
provided with a medical grade mask. Student or adult visitor with symptoms who are
directed to isolation area will be provided with a medical grade mask.

9. Employees are instructed to wash their cloth face masks daily. Parents are instructed to
ensure that children have clean face masks.

10. Masks are optional outdoors for all in K-12 school settings per current CDPH guidance.
11. Based on CDPH recommendation, PUSD is requiring that masks be worn during formal

outdoor school events/activities when 3 feet of distance cannot be maintained at all
times

Links & Resources

See Get the Most out of Masking from LA County DPH, including appropriate uses and washing
instructions, Your Guide to Masks and from CDC, and video with tips on How to Wear a Tighter Mask

b) Physical Distancing

Recent evidence indicates that in-person instruction can occur safely without minimum physical
distancing requirements when other mitigation strategies (e.g., masking) are implemented.  This
is consistent with CDC K-12 School Guidance. The following measures will still be in place:

At Schools sites and in classrooms:
1. Anyone entering school property (school buses as well as school buildings and grounds)

who has contact with others (students, parents, or other employees) is required to wear
a cloth face covering.

2. Parent and employee meetings will be conducted virtually.

For Offices:
1. All employees must wear face masks at all times. Face masks must be worn by

employees working in cubicles, including cubicles equipped with partitions. Employees
are not required to wear face masks when working alone in private offices with closed
doors.

2. When eating or drinking, it is preferred to do so outdoors and away from others, if
possible. Eating or drinking at a cubicle or workstation is preferred to eating in a
breakroom.
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c) Engineering Controls

Ventilation

1. HVAC systems are set to maximize indoor/outdoor air exchange unless outdoor
conditions (recent fire, very high outside temperature, high pollen count, etc.) make this
inappropriate.

2. If HVAC systems are not functioning at maximum capacity, doors and windows are kept
open during the school day if feasible and if outdoor conditions make this appropriate.

3. Air filters have been upgraded from MERV 6 to hospital grade MERV 10 filters.
4. Each classroom and isolation room will have an air purifier.

Plexiglass Barriers:

In the case of outbreaks or upon public health guidance, the following may remain in place:
1. Physical plexiglass barriers that were previously installed in front office areas where

face-to-face interaction with the public occurs.
2. One plexiglass barrier unit for use for when working one-on-one with a student.

d) Cleaning and disinfecting

Intensified cleaning, sanitation and ventilation will be put into effect at all schools and work
locations.

1. Cleaning and disinfecting of space, surfaces, and objects throughout the school.
2. Cleaning and disinfecting schedule will be established at each school.  Classrooms will

be cleaned each night to include a disinfection checklist. To include a restroom and main
office checklist.

3. Common areas and frequently touched objects in those areas (tables, doorknobs, light
switches, countertops, handles, desks, phones, keyboards, elevator switches and
buttons, touch screens, printers/copiers, grab bars, and handrails) are disinfected
multiple times daily using appropriate products.

4. Restrooms, lobbies, break rooms, and lounges and other common areas are disinfected
frequently.

5. Use of shared objects is eliminated wherever possible; for example, water fountains are
shut down and/or high touch playground equipment may be taken out of use.

6. Where individualized alternatives are not feasible, for example, in laboratories and art
rooms where some equipment may have to be used by multiple students, objects and
surfaces are cleaned and disinfected between users.

7. Cleaning products that are effective against COVID-19 (these are listed on the
Environmental Protection Agency (EPA)-approved list “N”) are used according to product
instructions.

8. Deeper cleaning is done when students are not at school with adequate time to let
spaces air out before the start of the school day.
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9. Custodial and other employee responsible for cleaning and disinfecting school surfaces
and objects are trained on manufacturer’s directions, Cal/OSHA requirements for safe
use and as required by the Healthy Schools Act, as applicable.

10. Custodial staff and other employees responsible for cleaning and disinfecting are
equipped with appropriate personal protective equipment as required by the product

11. Classroom floor rugs have been removed. Students are not to sit on carpets.
12. Teachers will not be responsible for cleaning, disinfecting or sanitizing student supplies

e) Shared tools, equipment and personal protective equipment (PPE)

1. PPE, such as gloves and face shields, must not be shared
2. Use of shared objects is eliminated wherever possible.
3. Testing materials shall be consumable and not shared.

f) Health Hygiene Practices

All employee and campus visitors are asked to follow these safety guidelines:
● Wash hands frequently for 20 seconds with soap and water — especially before and

after eating, after coughing or sneezing, after sharing items in class and before and
after using the restroom.

● Avoid touching your face.
● Cover coughs and sneezes with a tissue or elbow.
● Use tissues to wipe your nose.

The District is committed to securing additional handwashing and sanitation stations and PPE to
the extent possible.

1. School sites will have hand washing stations or hand sanitizer available at designated
locations to allow for frequent hand washing.

2. Hand sanitizer effective against COVID-19 is available to all employees in or near the
following locations:

a. Central office
b. Classrooms
c. Faculty break room
d. Faculty offices

3. Additional sinks and/or sanitation stations will be provided in high frequency areas for
students

4. PPE, cleaning and sanitizing supplies can be ordered through Current Solutions

g) Hand sanitizing

The District is committed to securing additional handwashing and sanitation stations and PPE to
the extent possible.
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1. School sites will have hand washing stations or hand sanitizer available at designated
locations to allow for frequent hand washing.

2. Hand sanitizer effective against COVID-19 is available to all employees in or near the
following locations:

a. Central office
b. Classrooms
c. Faculty offices
d. Faculty break room (if connected to restroom)

3. Additional sinks and/or sanitation stations will be provided in high frequency areas for
students

4. Hand sanitizer will be provided to students, employees, and visitors before entering
district sites and classrooms.

h) Personal protective equipment (PPE) used to control employees’ exposure to
COVID-19

1. We evaluate the need for PPE (such as gloves, goggles, and face shields) as required
by CCR Title 8, section 3380, and provide such PPE as needed.

2. PPE, cleaning and sanitizing supplies can be ordered through Current Solutions
3. At school sites, Administrators and Health Clerks will monitor PPE supplies to ensure

that schools maintain at least a 14-day supply.
4. Training on maintaining PPE (i.e. sanitization procedures)

3. Contact Tracing, Investigating and Responding to COVID-19
Cases

PUSD notifies its local health officer of any known case of COVID-19 among any student or
employee who was present on a K-12 public campus within the 14 days preceding a positive
test for COVID-19.  The district reports the following information:

● The full name, address, telephone number, and date of birth of the individual who tested
positive;

● The date the individual tested positive, the school(s) at which the individual was present
on-site within the 10 days preceding the positive test, and the date the individual was
last on-site at any relevant school(s); and

● The full name, address, and telephone number of the person making the report.

This information is reported to the local health officer by telephone or email within twenty-four
hours from the time an individual within the local educational agency or private school is first
made aware of a new case. This reporting shall continue until the directive is modified or
rescinded.
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Information reported to the local health officer pursuant to this directive shall not be disclosed
except to (1) the California Department of Public Health; (2) to the extent deemed necessary by
the local health officer for an investigation to determine the source of infection and to prevent
the spread of COVID-19, including with health officers in other jurisdictions as necessary to
monitor, investigate, prevent, and/or control the spread of COVID-19; (3) if required by state or
federal law; or (4) with the written consent of the individual to whom the information pertains or
the legal representative of the individual. This reporting does not replace or supersede any other
statutory or regulatory requirements that require reporting of COVID-19 cases and/or outbreaks
to other entities or institutions, such as Cal/OSHA.

Each school site has established a school COVID-19 Compliance Team composed of the site
administrators, nurses and/or health clerks, and staff. Each Team member has been trained in
Exposure Management Plan developed by the Pasadena Public Health Department and the
procedures of contact tracing. The Compliance Team members consistently review updated
guidance so they are aware of the required steps they need to follow to ensure that all health
and safety guidelines are in place at their school site.

The COVID-19 Compliance Team is responsible for establishing and enforcing all COVID-19
safety protocols and ensuring that staff and students receive education about COVID-19.  One
member of the School COVID-19 Compliance Team is designated as liaison to Pasadena Public
Health Department (PPHD) in the event of an outbreak (or positive C-19 case) on campus.
Compliance Team procedures include:

● The school nurse and health clerk will assess who had close contact with a COVID-19
positive individual and complete the contact tracing protocol in the event of a confirmed
case.

● The Health Programs Director will lead or assist school nurse and health clerk to:
○ Determine the potential exposure timeline
○ Conduct contact tracing to identify others who may have had exposure to the

confirmed case
● If the confirmed case is an employee: contact tracing will be conducted by HR and

District Compliance Team, utilizing the Johns Hopkins Contact Tracing checklist for
cases and contacts.

● If confirmed case is student: Nurse and Health Clerk will lead the development of the
Case and Contact Line List, a list of students and staff members with exposure to the
case while infectious (use the PPHD Case and Contact Line List)

● Nurse or Health Clerk will submit this information to PPHD and District Compliance Team
using the COVID-19 Case and Contact Line List for the Educational Sector within 1 day
of notification of a confirmed case. If needed, additional time may be requested. For
technical assistance on how to complete the line list contact:
nursing@cityofpasadena.net.

● Nurse or administrator will notify the District Compliance Team when this information is
submitted.
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● Students who are identified to have had an exposure to the case at school are notified
by the School Compliance Team of the exposure through a phone call from the Health
Office staff before dismissal and a School Exposure Notification letter upon dismissal.

● School Exposure Notification letter will be issued by the Health Programs Department
and sent out by the School Compliance Team.

● School Compliance Team will follow up with close contacts and confirmed cases.
Support will be offered including Home Quarantine Instructions for Close Contacts of
COVID-19;  education, information, and support to help them understand their risks;
referral information for testing; and services they may need during the quarantine period.
Academics, Special Education, Student Wellness and Support Services Divisions will
work to ensure that instructional services and support for students will continue as per
Continuity of Services Plan.

4. System for Communicating
Our goal is to ensure that we have effective two-way communication with our employees, in a
form they can readily understand, and that it includes the following information:

● That employees can report symptoms and hazards without fear of reprisal.
● Our procedures or policies for accommodating employees with medical or other

conditions that put them at increased risk of severe COVID-19 illness.
● In the event we are required to provide testing because of a workplace exposure or

outbreak, we will communicate the plan for providing testing and inform affected
employees of the reason for the testing and the possible consequences of a positive
test. See PUSD COVID-19 Testing Implementation Plan Revised 4.1.21.

● System for communication of information about COVID-19 hazards employees
(including other employers and individuals in contact with our workplace) may be
exposed to, what is being done to control those hazards, and our COVID-19 policies
and procedures is in place with District and School COVID-19 Compliance Teams as
well as through Communications Plans.

● That employers may not retaliate against employees for wearing face coverings
(CalOSHA)

5. Exposure Management and Temporary Class or School
Closure

This document is not meant to replace the Exposure Management Plan required by the
Pasadena Public Health Department. This document is meant to provide more explanation
appropriate to Pasadena Unified School District procedures.

The criteria for assigning an individual class or school from in-person learning to remote
learning is recommended based on the number of cases and stable groups impacted, which
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suggest that active in-class or in-school transmission is occurring. Closure will be done in
consultation with the Pasadena Public Health Department (PPHD), which is our local health
department (LHD).

Situation that may indicate the need for in-person class closure:

● When it has been determined that a person with COVID-19 was in the classroom  for at
least 15 minutes during the infectious period, a class may transition to temporary
distance learning mode.  Contact tracing will be conducted to determine who, if any
individuals, in the classroom are identified as close contacts and need to quarantine.

Situations that may indicate the need for school closure:

● Individual school closure is recommended based on the number of cases and stable
groups impacted. Closure should be done in consultation with the local health officer.
Situations that may indicate the need for school closure:

○ Outbreak criteria: at least 3-confirmed cases with symptomatic or asymptomatic
COVID-19 within a 14-day period in a a group* with members who are
epidemiologically linked, do not share a household, and are not a close contact of
each other outside of the campus.  *School groups include persons that share a
common membership at school (e.g., classroom, school event, school
extracurricular activity, academic class, sport teams, clubs, transportation).
Epidemiological links require the infected persons to have been present at some
point in the same setting during the same time period while infectious.

○ PPHD may also determine school closure is warranted for other reasons,
including results from public health investigation or other local epidemiological
data.

Classes and schools may typically reopen after 10 days and if the following have
occurred:

● Cleaning and disinfection: The School must follow Public Health cleaning and disinfection
guidance, which includes providing a thorough cleaning and disinfection of equipment, the
educational/work environment, and frequently touched surfaces and objects following a
possible COVID-19 exposure and increasing routine cleaning and disinfection with an
approved cleaning agent, listed on the Environmental Protection Agency (EPA)-approved list
“N”, per product instructions.

● Public health investigation
● Consultation with the PPHD

Please see more detailed PUSD Exposure Management and Temporary Class or School
Closure Plan (4.15.21).
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